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WORK ORDER NO.

Equipment / Furniture Transfer

FROM: MADE BY: DATE SENT:
TO: PICKED UP BY: DATE:
VIA: REC’D BY: DATE REC’D:
QTY. DESCRIPTION INVENTORY/BARCODE NO. SERIAL NUMBER

REASON FOR TRANSFER

PLEASE INDICATE BY CHECKING APPROPRIATE BOX:

PERMANENT TRANSFER TO BE JUNKED (AUCTION) OTHER

COMMENTS:

Revised 8/09 ORIGINAL — PRIM OFFICE CANARY — SCHOOL MAKING TRANSFER  PINK — SCHOOL RECEIVING
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